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QUY TRINH GIAI

CUC THI HANH AN DAN SU' QUYET TO CAOQ VE | Neay ban hanh: 08/6/2021

INH HA TINH 1 gl -
. THI HANH AN DAN SU' | Lin ban hanh: 01

Trang: 4/8

Quy dinh 13 rang, cu thé vé trinh tyu, hd so, tha tuc gidi quyét t6 céo vé thi hanh an
dan su dam bao thu tuc thue hién dugc trung thuc, chinh xac, kip thoi.
2. PHAM VI AP DUNG
Ap dung d6i véi hoat dong giai quyét t céo vé thi hanh an dan su.
Phong Kiém tra va giai quyét khiéu nai, t5 c4o tham muu Lanh dao Cuc Thi hanh
an dan su chiu trach nhi¢ém thuc hién quy trinh nay.
3. TAI LIEU VIEN DAN
Tiéu chuan qudc gia TCVN 1SO 9001:2015
Céc vén ban phap quy lién quan dé cap tai muc 5.8
4. PINH NGHIA/VIET TAT
THADS: Thi hanh an dan sy
GQKNTC: Giai quyét khiéu nai, td céo
5. NOI DUNG

5.1 | Piéu kién thyc hién thi tuc hanh chinh

Cong dan phai cung cap tai liéu chimg minh hanh vi vi pham phap ludt cta Thu
trudng co quan THADS, Chap hanh vién va cong chire khac 1am cong tic THADS
gdy thiét hai va de doa gy thiét hai dén lgi ich cua Nha nudc, quyén, lgi ich hgp
phép ctia cong dan, co quan, té chirc.

52| Thanh phin hé so cﬁ?:h f::
Trudong hop t6 cao duoc thue hién béng don thi trong don t6 cdo
phai ghi rd ngay, thang, nam té cao; ho, tén, dia chi cua nguoi to
c4o; ndi dung tb cdo. Pon td cdo phai do nguoi to céo ky tén hodc
i diém chi. Truong hop nhidu nguoi cling t6 cdo bang don thi trong "

don phai ghi rd ho, tén, dia chi cta tirng nguoi td cdo, co chir ky
hodc diém chi ctia nhig ngudi t6 cao; ho, tén nguoi dai dién cho
nhig nguoi t6 cdo dé phdi hop khi c¢6 yéu ciu cia ngudi giai

quyét t6 céo.
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Trudng hop ngudi td cdo dén té céo truc tiép thi ngudi tiép nhan
huéng dan nguoi t6 céo viét don t cao hodc ngudi tiép nhan ghi

lai vi¢c to cao bang vin ban va yéu cau nguoi to cao ky tén hoac

- = X
diém chi xac nhén vao véin ban, trong dé ghi rd ndi dung nhu trén.
Truong hgp nhiéu ngudi dén to cdo truc tiép thi nguoi tiép nhan
hudng dan nguoi to cdo cir dai di¢n dé trinh bay ndi dung to cao.

- | Cac tai liéu, ho so chimg minh kém theo X

53| Sé lwrong hd so

01 bd

5.4 | Thoi gian xir Iy

Thoi han giai quyét t6 cao la 60 ngay, ké tir ngay thu 1y giai quyét to cao; dbi véi vu
viée phirc tap thi thoi han giai quyét 1a 90 ngay, ké tir ngay thu ly giai quyét td cao.

Trudng hop can thiét, ngudi c6 thim quyén giai quyét t6 cdo co thé gia han giai
quyét mot lan nhung khong qua 30 ngay; d6i véi vu viéc phice tap thi khong qua 60 ngay

5.5 | Noi tiép nhén va tra két qua
Phong Kiém tra va giai quyét khiéu nai, t cdo - Cuc Thi hanh an dan su
5.6 | Lé phi
Khéng
5.7 | Quy trinh xir ly cong viéc
TT Trinh tw Trach nhiém | Thoi gian | Biéu miwKét qua
- Tiép nhan don hodc ngi dung } , S6 nhan don
; Sl S B e Cong chirc S -
trinh bay cua to churc/ca nhan khiéu nai, to cdo,
3 B SiE i ik dugc phéan N X ik ;
B1 | - Vao S6 nhan don khiéu nai, to A 02 ngay | d¢ nghi, kién nghi,
\ . con 3
co, d& nghi, kién nghi, phan . phan &nh v&
anh vé THADS THADS
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CUC THI HANH AN DAN SU/

M3 hiéu: QT.GQTC.
QUY TRINH GIAI 2

QUYET TO CAO VE | Ngay ban hanh:  08/6/2021

TINH HA TINH ; e . :
THI HANH AN DAN SU' | Lan ban hanh: 01

Trang: 7/8

5.8

Co s& phap Iy

- Luat THADS s6 26/2008/QH12 ngay 14/11/2008; Luat sira d6i, bd sung mot sb
diéu ctia Luat THADS s6 64/2014/QH 13 ngay 25/11/2014;

- Ludt T6 céo s6 25/2018/QH14 ngay 12/6/2018;

- Théng tu s6 02/2016/TT-BTP ngay 01/02/2016 cua Bd Tu phap quy dinh quy
trinh giai quyét don khiéu nai, t cao, dé nghi, kién nghi, phan anh trong THADS.

6. BIEU MAU
TT M3 hiéu Tén Biéu mau
1 BM.GQTC.01.01 Thong bao thu ly don
2. | BM.GQTC.01.02 Béo cdo két qua xdc minh to cao
3. |BM.GQTC.01.03 Két luan ndi dung t céo
4. | BM.GQTC.01.04 Thong bao vé viéc giai quyeét td cdo
7. HO SO CAN LUU
TT Ho so luwu
1. | Theo muc 5.2
Céc biéu miu theo vin ban phap quy hién hanh: Théng béo thu ly don to céo,
2. | Quyét dinh vé viéc xéc minh ndi dung t6 cdo, Két luan ndi dung t6 cdo, Thong bao
két luan ndi dung t6 cao
3. | Két qua thyc hién giai quyét td céo
4. | Cac biéu mau khac (néu ¢6) duoc luu trit theo thoi gian quy dinh




BM.GQTC.01.01

TONG CUC ‘THI HANE A&\DAN SU  CONG HOA XA HOI CHU NGHIA VIET NAM
CUC FHIHANH.AN DAN SU' Poc lap - Tw do - Hanh phic
‘ TiNH HATINI |
/TB CTH«ADS .............. ngay......thang......nam 20....

THONG BAO
Vé viéc thu ly/khéong thu Iy don t6 cdo thi hanh 4n

Can cir Diéu 148; Diéu ....Luat Thi hanh 4n dén su;
Can cir Ban an, Quyét dinh s6: .............

1111 S thang...... nam........

cua

.............................................................................................

..................................................................................................

.........................................................................................

.................................................................................................
.................................................................................................
.................................................................................................

.................................................................................................

Sau khi xem xét don té cdo vé thi hanh 4n cua ong (ba), Cuc Thi pélnh an
BRI BT s . T i K imsismen da thu 1y (hodc khong thu ly) don to cdo vé

Vay, Cuc Thi hanh an dan su o s e
thong bao dé ong (ba)................. biet./.

CUC TRUONG
Noi nhin:
- Nguoi KN, TC;
- Luu: VT, HS.



——— BM.GQTC.01.02

CUC THI'HANH ANf:DAN SU CONG HOA XA HQOI CHU NGHIA VIET NAM
/ “TINH HATINH Poc lap - Tu do - Hanh phie
POAN (TO) XAC MINH
NOI DUNG TO CAO
| N / i(2)..., ngay ... thang ... nam
BAO CAO
Két qua xdc minh ndi dung té cdo
L | ——" eI [ ORSRARp

Thuc hién Quyét dinh s6.../QP... BERY wsivdusw bins B wisvmssusssaismasmemms s (4)
Tir ngay .../.../... &én ngay .../.../....... . Boan (T6) xac minh da tién hanh xac minh
noi dung t6 cao doi
L 4 A R g ooy s s o b G s e (5)

Doan (T6) xac minh ndi dung t6 céo bao cdo két qua xac minh ndi dung té cao,
nhu sau:

1. Két qua xdc minh: .................... BB ) s e s s s s

2. Nhén xét, danh gia: ..................... 1 T e et S T DA TR
3.Kién nghi: .oooiiiiiiiei e | ———
Trén day la bao cdo két qua xac minh néi dung té cao, dé nghi... (3)....... xem xét,
chi dao./.

TRUONG POAN (TO) XAC MINH (*)
Noi nhin: (Chit ky)
- Nhu trén;

- Luu: VT, ho 0.

Ho va tén
Ghi chu:
(1) Tén co quan, té chitc ban hanh Quyét dinh thanh lap Poan (T&) xac minh.
(2) Bia danh.
(3) Nguoi dimg du co quan, to chire ban hanh Quyét dinh thanh Ip Poan (T&) xac minh.
(4) Ngudi ban hanh, trich yéu Quyét dinh thanh lap Doan (T4) xac minh.
(5) Tén co quan, td chire hodc ho tén, chic vu, chirc danh, dia chi ctia ¢4 nhan bj td cdo va tém
tat ngi dung t6 cdo.
(6) Két qua xac minh theo tirng ndi dung t6 cdo, ndi dung giai trinh ciia ngudi bi tb cdo.
(7) Nhan xét, danh gla theo tirng ndi dung t6 cdo, trong d6 néu rd can cir phap luat dé xéc dinh c6
hay khong c6 hanh vi vi pham phép ludt, ngi dung lo c40 1a té céo ding, dang mot phan hodc sai;
viée ¢b y to cao sai (néu co); nhan xét, danh gia vé hanh vi vi pham phép ludt cia nguoi bi t6
c4o, co quan, to chire, ca nhan khac (néu ¢d); xéc dinh trach nhiém cia ting co quan, to chiic, ca
nhén lién quan dén néi dung t6 cao.
(8) Kién nghi xir 1y déi véi co quan, t6 chirc, ca nhéan c6 hanh vi vi pham; céc bién phap can thiét
dé bao vé loi ich cua nha nudce, quyén va lgi ich hop phap cua co quan, td chirc, ¢ nhén.
(*) Truong Poan (T6) xac minh ndi dung t6 cdo ky vao ting trang cia Bao cao.




Dy, BM.GQTC.01.03
TONG cwc THI HANH AN DAN SU  CONG HOA XA HQI CHU NGHIA VIET NAM

CUC?’I‘HI HANH AN DAN sy Djc lap - Tu do - Hanh phic
Sc:).?'-,:j _'!- .............. ngay...... thang..... nam 20....
- KET LUAN NOI DUNG TO CAO
POT VO oo,
Ngay ..../../.... , Cuc truong Cuc Thi hanh an dén su........... da co Quyét
dinhs6 ......... vé viéc xac minh noi dung t6 cdo cia cong dan ddi vai.............

Xét ndi dung to cdo, vin ban giai trinh cua ngudi bi to cao, két qua xac minh
td céo, cac tai liéu, bﬁng chung co6 lién quan, Cuc truong Cuc Thi hanh an dan
R két luan nhu sau:

I/ KET QUA XAC MINH CAC NQI DUNG TO CAO:

1/ Noi dung t6 cdo:

..................................................................................................
.....................................................................................................

3/ Noi dung nhitng tai ligu, biang chimg ma Poan xé4c minh t6 céo da thu thap
dugc dé ching minh tinh ding, sai ctia hanh vi bi t6 cao:

...................................................................................................

................ (phan tich, dénh gia vé viéc té cao ding, sai hay ding mét phan, phan
tich nguyén nhéan, mic d§ gay thiét hai cia hanh vi, trach nhiém ctua nguoi bi to
$4D, ARl g6 figne KRt 60 HED QR



1/ KET LUAN:

- Két ludn vé nhitng hanh vi bi t0 CA0.........coviviiiiiiiiiieiie e

..............................................................................................

....................................................................................................

.....................................................................................................................

HEN QUAN). ... e

111/ KIEN NGHI

1/ Kién nghi déi véi nguoi giai quyét t céo (truomg hop nguoi két ludn té
cdo khong phai la nguoi giai quyét té cao):

Kién nghi nhitng ndi dung ngudi giai quyét to cao can thuc hién trong pham
vi thim quyén ciia minh dé xir Iy vi pham va khic phuc hau qua do hanh vi vi
pham gay ra.

2/ Kién nghi doi véi cac co quan, to chire, don vi, ca nhan khéc (néu ¢6)./.

CUC TRUONG
Noi nhin:
- Téng cuc THADS;
- Phong KT va GQKNTC;
- Nguoi td cdo, ngudi bi to cdo;
- Luu VT, HS..



BM.GQTC.01.04

TONG CUC THI HANH AN DAN SU CONG HOA XA HOQI CHU NGHIA VIET NAM
CUC! THI HANH AN DAN SU Poc ldp - Tw do - Hanh phic
TINH HA TINH

Sé: .. 'z.rrB CTHAI;)S .............. ngay......thang.......nam 20....

H
e trL P

THONG BAO
Vé viée gidi quyét té cdo

Cin cir Diéu 157 Luat Thi hanh an dén su; Diéu..... Lut Té cdo;

Cén ¢t Ban 4n, Quyét dinh sé: ............. DEAY: s s thang...... DA
L A SN sl R S :

Can ctr Quyét dinh thi hanh anso: ......... DRAY.cvouind thang...... DAY o500
B o s oy i s e R S B A A e A RO :

Cén ¢ don t6 cdo vé thi hanh an ctia ong (BA): «...ovveeeeeeeeeeeeeeeieeeeeeen,
dia chi: T T O S SEUp e ey —

....................................................................................................
....................................................................................................

Cén ctr Két luan giai quyét t6 cao s .......... ngay ...thang ....ndm ....cua
Cuc Thihanh an dan suw ..ot e,

....................................................................................................
....................................................................................................
....................................................................................................

Véy, Cuc Thi hanh an dan su ............. i A AR
Théng béo dé ong (ba):........ccceeeveeeenn... biét./.
CUC TRUONG
Noinhin:

- Ngudi KN, TC;
- Luu: VT, HS.



